For Financial Aid Professionals
Subject: Justification for Attendance at the 2026 NYSFAAA Conference
Date
Dear [Manager Name]:
Keeping up with the ever-changing laws and regulations governing federal and state student financial aid programs has become increasingly challenging. With ongoing legislative activity, regulatory changes, and increased oversight from the U.S. Department of Education, it is critical that we remain informed and prepared to implement changes correctly so that [Institution Name] remains compliant and continues to serve students effectively.
For this reason, I am requesting approval to attend the annual New York State Financial Aid Administrators Association (NYSFAAA) Conference, which will be held October 27-29, 2026, at the Albany Marriott in Albany, NY.
The conference provides timely training on federal aid programs, New York State aid programs, compliance requirements, professional judgment, FAFSA updates, verification, loan programs, and emerging enrollment trends. The information I gain will help our office improve service delivery, reduce compliance risk, streamline processes, and better support student access and persistence.
In addition to educational sessions, the conference provides direct access to representatives from HESC and opportunities to collaborate with financial aid professionals from across New York State to share best practices and solutions to common challenges.
Upon returning, I will share key updates and recommendations with our team to ensure the benefits extend beyond my participation.
The cost to send me to the conference is:
· Registration: $350 (through 9/30; $400 afterward)
· Transportation: [Insert Cost]
· Hotel: $117 (2 nights)
· Meals: Approximately $50
· NYSFAAA Membership Renewal: $70 (optional)
· Total Cost: [Insert Total]
I believe this conference represents a valuable investment that will benefit our office, strengthen compliance efforts, and improve service to our students and families.
Thank you for your consideration.
Sincerely,
[Your Name]

